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1. NETHUR Education

This brochure describes the institutionalised programme and the procedures for PhD students who participate in the school. The formal PhD Protocol can be found at the end of this brochure. 

Mission

The NETHUR education and supervision programme is based on NETHUR’s scientific mission statement: 

	Scientific Mission

	NETHUR’s mission is to promote and support urban and regional research of a high international scientific standard in the Netherlands. This research generates scientific knowledge that increases understanding and supports governance of urban and regional dynamics. 

To this end, the school develops a focussed research strategy which is guiding for:

· an education and supervision programme to attain that PhD-students of NETHUR institutes become qualified independent researchers,

· a research programme that focuses and coordinates the programmes of the participating institutes and will initiate new joint research activities.

These activities bring coherence, achieve and sustain prominence and excellence of urban and regional research in the Netherlands in a competitive international context.


In line with the scientific mission, the primary objective of the NETHUR education and supervision programme is to provide its PhD members with a solid foundation and inspiring environment for conducting urban and regional research. NETHUR organises a course programme, schools, and seminars/workshops, where theoretical, methodological, practical and specialised thematic knowledge and skills are taught and practiced.

Final attainment aims

NETHUR education enables PhD students to become qualified independent urban and/or regional researchers who can:

· formulate scientific research questions and draw up elaborate research proposals,

· develop a proposal to operational research activities,

· keep themselves informed about current developments in urban and regional research,

· conduct excellent research at an international quality level,

· present research findings, both orally and in writing, for national and international forums,

· complete a dissertation that complies with the criteria set by the university in question and is at the forefront of international urban and regional research publications.

The professional fields for which the PhD-students are educated include:

· national and international academic research institutes,

· research departments of major public national and regional agencies and ministries,

· research departments of  provinces and large municipalities,

· private consultancy firms in the field of urban and regional research and advice.

Education Philosophy

The PhD student’s own research proposal and project are the central focus, especially during the first years of the PhD period. During the final years of the PhD project, NETHUR primarily serves as an international scientific network for the PhD student.

Communication

PhD members receive regular information by email about the content and practical aspects of NETHUR activities. Most information about the education and supervision programme in this brochure can also be found on our website. All education activities coming up are listed in the Calendar of NETHUR Education on our website.

2. Admission of PhD students

PhD students working in one of the participating institutes can participate in NETHUR. To apply for membership, an Admission Form PhD Students has to be completed and send to the NETHUR Office. This form can be found on our website.

The PhD student will be registered as a provisional member and be able to participate in the education programme.

Within three months after receiving provisional membership status, the following documents have to be submitted:

· research proposal (NWO-format),

· education and supervision plan (information can be found in the chapter NETHUR education requirements),

· curriculum vitae.

Based on these documents, two reviewers appointed by the Scientific Director will advise on the membership application. The NETHUR Directors make the final decision on admission, of which the PhD student and supervisors will receive written notice with the assessment reports as supplements. 

The NETHUR PhD Protocol describes the full admission procedure and requirements for admission. This document can be found as an annex in this brochure and on our website.

3. NETHUR Courses

NETHUR courses offer advanced knowledge and skills that every scientific researcher in urban and regional studies is expected to master. The courses cover theory and methodology from various perspectives, but also deal with training of skills in the fields of writing, oral presentation, scientific debating and project management.

The course programme consists of core courses that are mandatory for all NETHUR PhD members and optional courses. PhD students who attend all NETHUR courses gain the required amount of credits for the two types of education mentioned. However, it is also possible to replace the optional courses with courses outside the NETHUR programme that fit a student’s personal needs. 

PhD members who wish to be exempted from the core courses, because they took similar courses in the past or plan to take substitute courses that better fit their needs, must submit a written request to the Director of Education through the NETHUR Office (nethur@geo.uu.nl). 

NETHUR courses offer knowledge and skills that apply to the whole  range of urban and regional studies. PhD students are required to gain more in depth knowledge concerning their specific discipline in specialised thematic seminars and workshops organised by NETHUR Institutes or members or by the NETHUR Office, and in courses, seminars, workshops, international conferences, et cetera, outside the NETHUR programme.

Theoretical and methodological knowledge and skills

Every PhD student is expected to become familiar with the theories and (recent) developments in the multidisciplinary fields of urban, and regional research. In addition, a student has to know which quantitative and qualitative research methods are available  and when and how to apply them. Students should be able to position their PhD research (project proposal and final dissertation) in a theoretical and methodological context of current international scientific development. 

	Theoretical and methodological knowledge and skills

(all CC courses are compulsory)
	Course 

hours

	CC1: Urban and Regional Research

CC2: Research Design

CC5: Quantitative Research Methods

CC6: Qualitative Research Methods
	100

100

60-80

60-80


General research skills

All PhD students should be able to communicate to various target groups the contents, and the results of their research, both orally and on paper. In the NETHUR course programme, priority is given to the skill of presenting scientific content to an academic audience in English and Dutch. In addition, PhD students are provided with tools to plan and complete research projects within a given time.

	General skills 

(all CC courses are compulsory)
	Course 

hours

	CC3: Writing Scientific Texts in English

CC4: Presenting Research Findings

Scientific Project & Time Management

Scientific Debating
	120

40

40

40


Core Course 1: Urban and Regional Research

Course Material:
reader provided by the NETHUR Office

Course Coordination:
Dr A.A. de Jong

Lecturers:
senior members NETHUR

Language: 
English

Course Load: 
100 hrs / 3.7 ECTS

Number of participants:
max. 25

CC1 is an intensive course dealing with approaches to academic research on urban and regional issues. The lectures and discussions expand on various research themes, research theories and related methodologies. Participants are expected to contribute actively by presenting and discussing their PhD project proposals and by participating in the discussions with the lecturers. 

Goal of the course is to identify the most promising avenues of research, confront research cultures with each other, and initiate an exchange of ideas that crosses disciplinary boundaries. 

After completion of the course, participants will be able to:

· position their own research within the larger framework of research on cities and regions;

· understand and appreciate various approaches to a particular theme; 

· explore and possibly adopt research directions that have proven their value in other thematic areas of urban research;

· critically rethink their own PhD project proposal.

In addition, this course provides a setting in which new NETHUR PhD members can get to know each other, the NETHUR staff and learn about new projects being started in the research school.

This course takes place at a conference centre every year in autumn on three consecutive days.

Core Course 2: Research Design

Course Material:
reader provided by the NETHUR Office

Lecturers:
Prof. Dr P. Hooimeijer (UU) & 


Prof. Dr L.J.G. van Wissen (RuG)

Language: 
English/Dutch (depending on participants)

Course Load: 
100 hrs / 3.7 ECTS

Number of participants:
max. 10

CC2 introduces themes in research design and planning, as well as a study of the background literature. Based on these introductions, each candidate’s initial research proposal will be discussed and partly rewritten and/or elaborated. Every research project has its own particular emphasis on theory, methods and techniques, and its own choices with respect to contributions from various disciplines. Analytical techniques bridge the gap between the theoretical framework of the research and the empirical data to be used. Given the conceptual model and the nature of the observations, the PhD candidate must be able to make a well-argued selection of analysis techniques and use them properly. Goal of the course is for the participants to become engrossed in their research proposals. In consultation with their advisors, they will adapt and elaborate these proposals to reflect their individual preferences. 

After completion of the course, participants will be able to: 

· streamline their research processes; 

· assess methods to be used; 

· schedule their research processes; 

· make intermediate adjustments, which play an important part in research projects extending over several years.

This is a three day course in Utrecht, with two meetings two weeks apart and a follow-up meeting about two months later. The course is scheduled at least every autumn/winter and as often as the number of registrations requires.

Core Course 3: Writing Scientific Texts in English

Course Material:
reader of the VU Taalcentrum provided by the NETHUR Office

Lecturer:
Ellen Bakker (VU Taalcentrum)

Language: 
English

Course Load: 
120 hrs / 4.4 ECTS

Number of participants: 
max. 12

The initial focus of CC3 is on the various types of scientific texts, the associated text structures, and on the function of the Introduction and the Conclusions of a scientific text. The next topic is the accepted method of stating research goals in English, presenting a list of references, describing – clearly but succinctly – the research design, and so forth. Finally, there is a detailed examination of aspects of grammar: verb tenses, conditional subordinate clauses, foregrounding and back grounding, articles, adverbs, preposition groups, and word order patterns. 

CC3 aims to teach Dutch PhD students how to formulate a consistent and well-written scientific text in English. The approach used in the course emphasizes individual participation. With each topic, participants work through a phased series of exercises. At the end, they are usually required to write a short text. 

After completion of the course, participants are able:

· to employ a series of expressions and techniques for writing clear and effective English;

· to employ a wide range of linguistic expressions covering the most frequent textual functions in written academic English;

· to have a better command of the grammatical structures which are frequent in English academic writing and which traditionally cause problems for the Dutch user.

Skills acquired in this course can be applied in writing a dissertation in English as well as for publishing research results in English language scientific journals. 

This course takes place in Utrecht in five meetings of six hours at least once a year in February/March and as often as the number of registrations require. 
Core Course 4: Presenting Research Findings

Course Material:
reader provided by the NETHUR Office

Lecturer:
Marieke de Boer (Marieke de Boer Training & Coaching)

Language: 
English/Dutch (depending on the participants)

Course Load: 
40 hrs / 1.5 ECTS

Number of participants:
max. 7

CC4 deals with the main question of what is needed to make an effective and attractive presentation of your research work. A good structure is the best start, but there is more. This course works with Neuro-Linguistic Programming (NLP). To be able to respond to the concerns of an audience, the lecturer needs to control the way he presents himself. The training covers self-management, preparation, and dealing with an audience. 

After completion of this course, the participants will be able to hold presentations 

· that are well structured;

· that tie in with the objective, the audience, and the current circumstances;

· in which the required information is transferred within the allotted time;

· in which visual and other aids are used correctly.

After completion of the course, participants also will be able to:

· deal with their own strengths and weaknesses within the presentation process;

· control their ‘stage fright’ as well as possible;

· deal effectively with their audience.

· every participant will work on one or more personal objective(s).

This three-day course takes place in Utrecht twice a year or more if enough students register.

Core Course 5: Quantitative Research Methods

Course Material:
Book provided by teacher (not for free)

Course Coordination:
Alphons de Vocht (UU)

Lecturers :
senior staff NETHUR institutes

Language: 
Dutch (NETHUR members who do not speak Dutch, please contact the NETHUR Office for alternative arrangements)

Course Load: 
60-80 hrs / 2.2-3.0 ECTS

Number of participants:
max. 18 per module

Quantitative Research Methods to provide an introduction in the most useful and current quantitative research methods for social sciences. The course is meant for PhD students whose knowledge of (certain) quantitative research techniques is insufficient. The course includes computer training.

The course is composed of five modules:

1 Basic Knowledge and Skills

2 Factor and Component Analysis; Cluster Analysis

3 Multiple Regression Analysis (linear and non- linear)

4 Logistic Regression Analysis (binary and multi-nomial)

5 Log-linear Analysis

In the first module basic knowledge of statistics in social sciences is brushed up. For the next modules this basic knowledge is supposed to be present. In each of the four following modules a different statistical technique is discussed. This means that the modules can be attended independent of each other, with the exception of Module 5 Log-linear Analysis, which can only be taken in combination with Module 3 Multiple Regression. Participants select at least three modules or four if they attend the first one.

Each module consists of a morning part with a lecture on the specific method and an afternoon part with computer exercises on these techniques. 

This course takes place in Utrecht in February/March.

Core Course 6: Qualitative Research Methods

Course Material:
reader provided by the NETHUR Office

Lecturers:
Dr J. Floor, Dr A. Harts-Broekhuis (UU) & Prof. Dr H. Ernste (RU)

Language: 
English

Course Load: 
60-80 hrs / 2.2-3.0 ECTS

Number of Participants: 
max. 18 (for the optional part on interview techniques, the maximum number of participants is 8)

This course aims to refresh and improve knowledge and skills with respect to qualitative research methods. It provides an introduction to some useful and current qualitative research techniques for social sciences. The course includes training sessions.

Qualitative Research Methods is a three- or four-day course. During this course, the use of qualitative methods is contrasted with the use of quantitative methods. Attention is paid to the question of how to determine which methods to apply in the research. In addition, the analysis of qualitative data is looked at from different viewpoints. Furthermore, attention is given to the presentation of qualitative data. An optional session interview techniques are teached. Participants practice interview techniques by carrying out an interview which is videotaped.

Techniques discussed are:

· method triangulation, and multi en mixed methods;

· conversation analysis (sequential analysis, objective hermeneutics) and discourse analysis;

· interview techniques; types of interviews and preparation of topic lists.

Each course day consists of a morning part with a lecture on the specific techniques and an afternoon part with exercises on these techniques.

This course takes place in Utrecht once a year in spring.

Scientific Project and Time Management

Course Material:
handouts with theory and practical checklists, provided at the beginning of each course day

Lecturer:
Barend J. van den Broek, MSc.
Language: 
Dutch/English (depending on the participants)

Course Load: 
40 hrs / 1.5 ECTS

Number of participants:
max. 12

This course aims to provide knowledge and tools that enable PhD students to manage and complete a research project in a set time period. Participants will be equipped with knowledge of a systematic approach and time management tools. The most common pitfalls, and how to avoid them, will be discussed.

The course consists of a three-day programme covering the following themes:

· project management,

· time management,

· time management – toolbox.

The programme is spread over one and a half month. Much course time is spent on exercises. The participants’ own research projects are used to put theory into practice. Between course days the participants have to work on home work assignments, partly in teams of two. During the course, participants can exchange and discuss experiences.

This course takes place in Utrecht in September/October and more often if enough students register.

Scientific Debating

Course Material:
book and essay

Teacher:
Jan Rosing MSc.

Language: 
Dutch/English (depending on the participants)

Course Load: 
40 hrs / 1.5 ECTS

Number of participants:
18

This course aims to provide PhD students with elementary debating skills. Participants will learn essential techniques for argumentation and interaction, necessary to successfully convey a message. 

The course consists of five half-day modules, each addressing a specific aspect of debating.

1 non verbal communication, how to structure a logical and convinving argumentation, finding your personal debating style

2 dealing with interruptions, techniques and tactics of debating

3 advanced debating skills: how to deal with critical audiences/organisations and stress, being responsible for the message

4 practising and analysing debating skills, using video

5 changing your communication in practice. PhD students will practice their communication skills in their projects and discuss their experiences in a final session.

The first four modules will be planned consecutively in two days, the fifth module takes place one or two weeks later.

This course takes place in Utrecht in spring and more often if enough students register.

Summer School

Course Material:
reader provided by the NETHUR Office

Teachers:
senior members NETHUR

Language: 
English

At the end of the academic year, NETHUR and the research master programmes of the NETHUR institutes organise a Summer School. Research master students who plan to obtain a PhD degree and are in their second year make up the most important focus group of this Summer School. However, also NETHUR PhD students in their first year are invited to participate. 

The objective of the Summer School is to prepare students for their PhD research projects in time, to stimulate them in their thinking on the design and implementation of their research plans, and to help them communicate with others about these plans and intermediate results of their research.

The Summer School consists of the following:

· presentation by the students of their research progress and of  intermediate experiences and results to the staff of the different NETHUR institutes and other PhD students; 

· exchange of ideas and information with respect to research progress and  discuss improving the studies;

· introduction to research and researchers in the same field at the other institutes; creation of networks. 

The Summer School is held on five consecutive days in the beginning of July.

4. NETHUR Schools

NETHUR Schools are interactive one- or two-day mini-conferences in which PhD students meet senior NETHUR members and other researchers who work in the same thematic field or use a similar approach. Schools are organised by PhD students and/or senior members and led by guest lecturers, often from abroad. They are specifically intended to help PhD students link up to international research frontiers. 

NETHUR Schools start with introductions on the topics at hand by guest lecturers who are experts in the field. Then, PhD students present their research plans, methodologies and findings, after which these can be discussed in depth. At the end of the discussion, some time can be spent on evaluation and reflection.

Attending at least two Schools is compulsory in the NETHUR education programme. Participation is free of charge for NETHUR and CERES members. Other participants pay a fee of  € 50 per day, including reading materials and lunch.

All PhD members and/or their supervisors are stimulated to organise a School related to their research (which equals attending two Schools). A budget is available for these ‘bottom-up’ initiatives.

Example of a NETHUR School

The Dynamics of Firm Location (Groningen, February 2004)

URSI, in cooperation with NETHUR, organised the two-day NETHUR School ‘The Dynamics of Firm Location’. This school aimed to provide a platform for interaction and discussion between young researchers and established scholars in the field of firm demography, notably in relation to the topic of location decisions by firms. The school had 33 participants. Experienced researchers in the field, Dr. Phillip McCann (University of Reading) and Dr. Simona Iammarino (SPRU, University of Sussex), introduced the subject. In the other sessions, 12 young scientists, mainly PhD students, presented their work. The mutual understanding during the presentations proved a fruitful basis for discussion and hopefully for collaboration in the future. 

Organising your own school

All NETHUR PhD members (and/or their supervisors) are stimulated to organise a school related to their research topics or specific research methods. 

NETHUR is willing to finance (part of) the costs involved. If you are interested in organising a NETHUR School and want to apply for funds, you can send a proposal to the NETHUR Office. A proposal should include a proposed date, an introduction to the theme, proposed guest lecturers, a provisional programme and an overview of the estimated costs.

NETHUR gladly provides organisational support to the organizers. 

The Director of Education will read the proposal and make suggestions for the programme if needed.

The Office can help setting up the budget, make reservations for locations and catering, send invitations, register participants, make syllabuses, make badges, and so on.

For more information send an e-mail to the NETHUR office (nethur@geo.uu.nl) or call +31 30 253 2250. A standard checklist is available on our website to use as a guideline.

5. Seminars/Workshops

NETHUR PhD members are also expected to improve the quality of their research by participating in specialised thematic seminars, workshops, courses, (international) conferences, et cetera. Fitting to their individual needs and their specific (sub)disciplines, PhD students compose a package of educational modules organised by NETHUR institutes or other research schools, institutes, faculties and scientific organisations in the Netherlands or abroad.

Suggestions regarding seminars, workshops, courses and conferences elsewhere, or organisations providing educational activities that may be interesting for fellow NETHUR members, can be passed on to the NETHUR office. These will be announced in the Calendar of Events or listed under Education Links on our website. Another possibility for exchange of information in this respect is our  Forum.

Occasionally, a seminar or workshop is organised by the NETHUR Office on request of PhD members or because a guest lecturer from abroad is visiting the Netherlands. 

PhD members are expected to be willing to co-organize and chair seminars, workshops, roundtable discussions and so on. 

A returning event organised by NETHUR is the annual ‘Stadsdag’, where academic researchers meet policy makers, consultants and other professionals in the field. NETHUR also organises the DGW/NETHUR meetings, where housing research completed within the partnership framework is presented and discussed.

Examples of seminars and workshops in recent years

· Discourse and Discourse Analysis in NETHUR Research: Theories and Methods

· New approaches to strategic spatial planning 

· Conjoint modelling

· Policy analysis for the built environment

· Planning and management for housing and the built environment

· Publishing scientific texts 

· Writing an academic article

· Working with secondary empirical data

· Methodology in geographical sciences

· Triangulation and realism in social science

· (Cross-national) Comparative research

· Rural research

6. Registration for NETHUR Education

To register for a Course, School or other NETHUR activity, please send an e-mail with your name, address, e-mail address and whether you are an NETHUR member, CERES member or no member to the NETHUR Office (nethur@geo.uu.nl).

You can enter a registration form through the Calendar of NETHUR Education on our website.

You will receive conformation of your registration and where applicable an invoice.

If the number of registrations exceeds the maximum number of participants, your name will be put on a waiting list. In case of our courses, you will be informed when a next course is planned and have priority over others if you want to participate in this next edition.

After PhD members are registered for a course, they are obliged to attend this course. If a PhD member is unable to attend a course he registered for, he has to inform the Director of Education through the NETHUR Office before a date set per course, stating the reason of cancellation. If the Director of Education finds that the reason for cancellation is not valid, cancellation took place after the set date or no cancellation was received, the expenses made by NETHUR will be charged to the local institute.

Target groups and costs

NETHUR education is meant for NETHUR PhD members and is therefore free of charge for this group. PhD students from other research schools or others interested in NETHUR courses, schools, et cetera, can apply for participation and have to pay a modest fee. 

The research schools NETHUR and CERES have agreed to accept PhD students to each other’s schools and other educational activities without any extra costs. An exception is made for the NETHUR core courses. 

Members will receive priority over others when the number of registrations exceeds the maximum number of participants. PhD students interested in becoming a member please check Admission PhD’s on our website.

NETHUR education takes place at various locations, although activities are held mostly in the centrally located city of Utrecht. Arrangements for travel cost reimbursement have to be made with the local institutes.

7. NETHUR Education Requirements

Being a NETHUR PhD member involves participating in education, i.e. all Core Courses, at least two schools and other education modules, with a total study load of 900 hours or 33.3 ECTS. A PhD member who complies with the requirements of the education and supervision programme will obtain a NETHUR diploma after completion of the PhD project. 

The NETHUR office keeps a record of the courses and schools the PhD members attend, but it is also recommended that they keep track of progression themselves. This is especially important with respect to attended courses, workshops, conferences et cetera outside NETHUR. The PhD students have to hand in the certificates of courses attended elsewhere. 

NETHUR education, including supervision, should be well planned. The PhD student and his supervisor(s) therefore draw up an Education and Supervision Plan, which must be submitted to the NETHUR Office before membership can be finalised.

Progression on the PhD project and the Education and Supervision Plan is monitored yearly. Each (calendar) year the PhD members receive a form Yearly Progress Report, which they have to complete and return to the NETHUR Office. 

All NETHUR education requirements are laid down in the PhD Protocol, this can be found on our website and as an annex in this brochure.

Study Load

In order to achieve the objectives of the NETHUR education and supervision programme and receive a NETHUR diploma, all regular PhD students are expected to participate in 900 hours of education. The NETHUR curriculum consists of a mandatory and an optional part. All PhD members must attend the NETHUR Core Courses (360 hours) in the first two years and at least two NETHUR Schools (80 hours). The remaining hours are spent on optional courses, workshop, seminars, conferences, et cetera, and on supervision (contact hours with supervisor and promoter). 

Other courses or schools may replace NETHUR Courses or Schools when approved (in advance for Courses) by the Director of Education. 

PhD members, who completed postgraduate education elsewhere before being admitted to NETHUR, may be exempted from parts of the curriculum, if approved by the Director of Education.

	Type of education
	Total hours required 
	NETHUR Courses

(* = compulsory)
	Course hours

	Theory and Research Methods
	320
	CC1: Urban and Regional Research *

CC2: Research Design *

CC5: Quantitative Research Methods*

CC6: Qualitative Research Methods*
	100

100

60-80

60-80

	(Communication) Skills
	200
	CC3: Writing scientific texts in English*

CC4: Presenting research findings*

Scientific Project & Time Management

Scientific Debating
	120

40

40

40

	Specialised thematic seminars, workshops, courses, (international) conferences, etc.
	180
	
	

	NETHUR Schools

	80
	
	

	Supervision

(contact hours)
	120
	
	

	Total
	900
	
	


Education and Supervision Plan

Each PhD student who wants to become a NETHUR member must submit an Education and Supervision Plan. The Education and Supervision Plan contains specific agreements between the PhD student and his supervisor concerning supervision of the PhD project and educational activities to be attended.

Minimum NETHUR requirements for the education plan are:

Title and date of NETHUR core courses to be attended;

Title, study load, date and organising institute of courses, schools, conferences, et cetera, to be attended.

Minimum NETHUR requirement for the supervision plan:

Time scheme of discussion and assessment meetings with the supervisor(s) and the promotor.

Since it is difficult to plan ahead four years of educational activities in detail (e.g. course dates are often not set this far in advance), the plan should be specified and revised regularly. Changes in the Education and Supervision Plan must be reported to the NETHUR Office. This can be done through the yearly Progress Report.

A PhD student may use the format provided by the local research institute or use the standard NETHUR Form Education & Supervision Plan, this form can be found on our website.

Supervision

The staff input for supervision, which applies to all aspects of the dissertation research, is set at approximately 30 hours per year, i.e. 120 hours for a regular full-time, four-year PhD project. About 80 hours of that time should be allocated to direct research supervision. The remaining 40 hours consist of joint activities by PhD student and supervisor(s), such as writing conference papers and articles. 

Yearly Progress Report

In order to monitor the progress made by NETHUR PhD members, the form Yearly Progress Report has been developed. 

On this form, the PhD student provides information about the progress of his PhD research project. Courses taken in the previous year are listed. Changes with regard to the content and time path of the research and changes in the Education and Supervision Plan are reported. 

The NETHUR Directors assess the completed forms and take action towards the PhD students and his/her supervisor/promoter in case of insufficient progress or quality.  

The form also helps the NETHUR Office to keep track of a member’s educational record and to collect the proper information for his NETHUR diploma.

Personalised forms are sent to all PhD members at the beginning of each calendar year. If this version is lost, a standard form Yearly Progress Report can be downloaded from our website.

Contact

You can contact the NETHUR office at:

Phone/Fax numbers

Phone:  +31 (30) 2532250

Fax:      +31 (30) 2532037

Visiting address

Willem C. van Unnikgebouw, Room 618

Heidelberglaan 2

3584 CS Utrecht 

(Campus De Uithof)

Postal address

P.O. Box 80.115

3508 TC Utrecht

The Netherlands

E-mail: nethur@geo.uu.nl

Website: http://www.nethur.nl
Appendix: PhD Protocol

PROTOCOL FOR PHD RESEARCH UNDER AUSPICES OF THE NETHERLANDS GRADUATE SCHOOL OF URBAN AND REGIONAL RESEARCH (NETHUR)

1 – Graduate School NETHUR

The Netherlands Graduate School of Urban and Regional Research (NETHUR) is a collaboration between six university research institutes, i.e. AMIDSt – Universiteit van Amsterdam (UvA), Faculty of Architecture, Building and Planning (FB) – Eindhoven University of Technology (TU/e), NSM - Radbout University Nijmegen (RU), Research Institute OTB - Delft University of Technology (TU Delft), URSI - University of Groningen (RuG), URU - Utrecht University (UU). 

The scientific mission of NETHUR is to promote and support urban and regional research of a high international scientific standard in the Netherlands. This research generates scientific knowledge that increases understanding and supports governance of urban and regional dynamics. 

To this end, the school develops a focussed research strategy which is guiding for:

· an education and supervision programme to attain that PhD-students of NETHUR institutes become qualified independent researchers,

· a research programme that focuses and coordinates the programmes of the participating institutes and will initiate new joint research activities.

These activities bring coherence, achieve and sustain prominence and excellence of urban and regional research in the Netherlands in a competitive international context.

The education and supervision programme aims to attain that PhD students become qualified independent researchers who are able to:

· formulate scientific research questions and draw up elaborate research proposals independently,

· turn a research proposal into operational research,

· keep themselves informed about current developments in their fields of research,

· conduct research on an international level,

· present research findings, both orally and in writing, for national and international forums,

· complete a dissertation that complies with the criteria set by the university in question.

2 – Membership application new PhD students

The participating faculties and research institutes, in consultation with the PhD supervisors, have to put new PhD students forward for membership as soon as possible (preferably before they start their jobs). To this end the Application Form PdD Members has to be completed and send to the NETHUR Office. The Application Form can be downloaded from the NETHUR website.

After the application form is received by the NETHUR Office, the PhD student will be registered and receive information on the education programme and other NETHUR news.

The NETHUR Directors will be informed about the application and the PhD student receives confirmation of his provisional admission to NETHUR.

3 – Submitting research proposal, education and supervision plan and curriculum vitae

Within three months after receiving provisional membership status, the PhD student has to submit a research proposal, an education and supervision plan and a curriculum vitae to the NETHUR Office.

The research proposal is drawn up in consultation with the supervisors and director of the local research institute.

The education and supervision plan contains specific agreements between the PhD student and his supervisor with respect to supervision, planning and evaluation times and with respect to education and personal development opportunities. The mandatory parts of the NETHUR education programme have to be included in the plan. If a PhD student wishes to be exempted from part of this mandatory programme, he must contact the NETHUR Director of Education.

NETHUR has an Education and Supervision Plan Form to document the necessary information. This form can be downloaded from the NETHUR website.

4 – Fitting in NETHUR

The NETHUR Office and Directors check the submitted documents. If there are doubts about whether a PhD research project fits in the NETHUR research programme, the NETHUR Directors will discuss this with the people involved.

5 – Formal admission

Formal admission of a PhD student only takes place after the research proposal and the education and supervision plan have been assessed and after this information has been processed by the NETHUR Office.

The NETHUR Directors choose two reviewers who will advise on the admission of a PhD student. For the assessment of the research proposal the following criteria are used:

· Does the research fit in the NETHUR research programme?

· Does the research proposal give sufficient information about the central question and research methodology?

· Has a realistic time path been set and will there be sufficient financial means?

In addition, the reviewers consider whether the Curriculum Vitae leads to believe that the PhD student is capable of carrying out the research. Finally, the reviewers indicate whether they think the education and supervision plan is sufficient. Based on the advice, the directors decide on the admission of the PhD student to NETHUR. 

PdD student and supervisors will receive written notice of the decision with the assessment reports as supplements within two months. The assessments are not anonymous, so the student can ask for an explanation. The PhD student and his supervisor(s) must discuss the reviewers’ remarks and take these comments into consideration in the continuation of the research project. 

If, after warning, the research proposal and/or education and supervision plan have not been sent to the NETHUR Office within three months after the provisional admission to NETHUR, the PhD student will be removed from the NETHUR files. Costs for courses followed will be charged to the local institute.

6 – Supervision

The local research institute is responsible for the supervision of the PhD student. This supervision is only marginally tested by NETHUR through the yearly progress report and the two-yearly PhD questionnaire.

7 – Monitoring

Monitoring the PhD research progress is firstly a local responsibility. Some 10-12 months after commencement of the research project, the director of the local institute must discuss the progress with the PhD student and the supervisors in a formal meeting. After this meeting a decision is made on whether to continue or discontinue the PhD research project. The decision will be communicated to the NETHUR Office.

Once per calendar year, the NETHUR Office sends a progress report form to the PhD members. On this form, the PhD student provides information about the progress of his PhD research project. Courses taken in the previous year are listed. Changes with regard to the content and time path of the research and changes in the education and supervision plan are reported. The NETHUR Directors assess the completed forms and if desirable/necessary will contact the PhD student and supervisor.

8 – Discontinuation or Completion

Discontinuation of the PhD research project will be communicated promptly through the NETHUR Office to the Board and Directors. Formally set promotion dates will also be communicated to the NETHUR Office in time.

9 – NETHUR education

The NETHUR education and supervision programme consist of the following elements:

	Type of education
	Total hours required 

	Theory and research method courses
	320

	General skills training
	200

	Specialised thematic seminars, workshops, courses, (international) conferences, etc.
	180

	NETHUR Schools

	80

	Supervision
	120

	Total
	900


NETHUR provides a Core Course programme for the first two types of education. PhD members are obliged to take the core courses (480-520 hrs) and attend at least two NETHUR Schools (80 hrs). The total amount of time allocated to education is set at 900 hours (approximately six months) for a regular PhD project of four years.

The PhD student is expected to participate in international scientific conferences and present his own work. 

10 – Course registration

PhD students can register for NETHUR courses at the Office. If a PhD student is registered for a course, he is obliged to attend this course. If he is unable to attend a course he registered for he has to inform the Director of Education through the NETHUR Office before a date set per course, stating the reason of cancellation. If the Director of Education finds that the reason for cancellation is not valid, cancellation took place after the set date or no cancellation was received, the costs made by NETHUR will be charged to the local institute.

11 – Course certificates

If the PhD student completed a NETHUR-course to the satisfaction of the teacher and the Director of Education, he will receive a certificate.

12 – NETHUR Certificate

If a PhD student has met the education requirements, he will receive a NETHUR Certificate at his promotion. The certificate lists the completed courses as well as the NETHUR Schools and conferences in which the student participated. The NETHUR office contacts the PhD student to verify the above before completing a NETHUR certificate.

13 – Mentioning NETHUR

The PhD student and promoter make sure that NETHUR is mentioned in the dissertation.
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